VILLAGE OF HOLLEY BUILDING PERMIT APPLICATION INSTRUCTIONS

Please check the box to indicate the requested item is included.  Incomplete applications will be returned unapproved. This form must accompany the application.

No work may begin until the permit is issued.  Expect a wait of up to two weeks for the permit to be issued.


The permit application must be filled out completely to avoid delays.

1. Address, owner, and architect, and builder (if applicable)

2. Permit type.  What are you building or installing?

3. The Sq.Ft. are only for additions and new builds.

4. Please tell us what the building is to be used for. (ie residential storage, business, commercial) 

5. Both the applicant and contractor must sign.  The permit will be issued in the owners name and you are responsible to make sure the required inspections are done.

If the work is done by a contractor he must provide a certificate of insurance or fill out a CE-200 this form must be approved by the NYS Worker’s Compensation Board. www.wcb.state.ny.us

or

If the work is being done by the homeowner you must complete a BP-1 it must be notarized.

Two copies of the plan for construction must be included.  The plans should show a footprint and a profile and must include dimensions of the work and dimensions of the material being used.  


A plot plan showing distances to lot line and structures must be included.


You must pay for the permit.  There is a fee schedule on line or at the Town Office.

You must call for the required inspections, a list will be provided for you with the permit.  Upon completion you must call for a final inspection so that a Certificate of Occupancy or Compliance can be issued.

